Village of
Suttons Bay

Michigan
VILLAGE OF SUTTONS BAY
Planning Commission
420 N. Front Street, Suttons Bay, MI 49682
July 22, 2026, at 5:00 pm
Regular Meeting Agenda
1. Call to order
2. Roll call and notation of quorum
3. Approval of Agenda
4. Member conflict of interest on any item on the agenda
5. Approval of minutes June 17, 2026 Meeting Minutes
6. Public comment/Written communications (Reserved time for items listed on the agenda). Please limit remarks to

no more than three (3) minutes

7= Unfinished Business

8. New Business
A. Driveway Standards in Alleys
B. Master Plan Priorities

9. Public comment

10. Reports
a. Zoning Administration Report
b. ZBA Report
c. Village Council Updates

11. Good of the order

12. Announcements: Next Regular Meeting August 19, 2026 (Third Wednesday)

13. Adjournment

If you are planning on attending this meeting and are disabled requiring any special assistance, please notify the Village Clerk by calling 231.271.3051 or
by email at suttonsbay@suttonsbayvillage.org as soon as possible.
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Village of
Suttons Bay

ichigan

VILLAGE OF SUTTONS BAY
PLANNING COMMISSION
REGULAR MEETING
Meeting Minutes of June 17, 2026
420 N. Front Street
Suttons Bay, MI 49682

The meeting was called to order at 5:00 p.m. by Chairperson Hetler

Present: F. Smith, Pontius, Campbell, Hylwa, Feringa, Hetler
Absent: D. Smith

Staff present: Patmore & Petroskey

Guests: 1

Approval of Agenda
Feringa moved, F. Smith seconded, to approve the agenda as presented.
Ayes: 6, No: 0

Conflict of Interest: None

Approval of Minutes
Hylwa moved, Campbell seconded, CARRIED, to approve the Planning Commission
meeting minutes of May 20, 2026 as presented. Ayes: 6, No: 0.

Public Comment/Written Communications: None
Old Business: None

New Business:

A. Planning Commission 2025 Annual Report:
Feringa moved, F. Smith seconded, to forward the planning commission report to the
Village Council. Ayes: 6. No: 0.

B. Driveway Standards in Alleys:
The Planner provided draft language to the planning commission for review. Z.A.
Patmore advised that he and the DPW Director would be reviewing the language.
Planning Commission members discussed the following:
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e Why driveways needed to be off an alley and not a major street?
e Why are some alleys paved and other are not —It was noted this is a Village
Council question.
e The number of curb cuts/access to be addressed by DPW
Zoning Administrator Patmore stated additional recommendations will most likely be made
after he meets with the DPW Director and Planner.

Public Comment: None

Reports
a. Zoning Administrator Report: Items not specified.

b. ZBA Report: None
c. Village Council Updates:

e Marina Ordinance - few changes

Good of the Order: Email received from Chamber relating to Sandwich Boards location on
Village sidewalks. It was noted that they must be adjacent to and perpendicular to buildings

Announcements: Next Regular Meeting July 15, 2026
e Report on Driveway Standards — Discuss Master Plan Priorities.

Meeting Adjourned at 5:22pm
Motion by F. Smith to adjourn. Ayes: 6, No: 0

Meeting minutes drafted by Dorothy Petroskey, Clerk.
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Memo

To: Village of Suttons Bay Planning Commission
From: Steve Patmore, Zoning Administrator Q
Date: July 17,2026

RE: Update on Driveway Standards Zoning Amendment

I have been working with the Village of Suttons Bay DPW Manager Dave Miller on
suggestions for driveway standards in the Village, and have also had brief discussions with
Village Manager Rob Larrea.

| believe that | now have some direction on how to proceed with amendments to our zoning
ordinance.

We will also be working on suggested construction standards for driveways for the DPW.
I will continue to work with Sara, Dave, and Rob on developing a zoning amendment.

It has been a busy summer so far, but | believe that we can get this wrapped up this fall.
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Date: 06.12.2026

From: Sara Schroeder, AICP

To: Suttons Bay Planning Commission

Project: 2026-01 Access and Driveway Zoning Amendment

) The proposed amendment is intended to clarify the requirements for driveways within the
£ Village. The ordinance is unclear if the requirements for driveways, especially width,
iniliative applied for driveways that were accessing a site from an alley. It also does not encourage
access from an alley when an alley exists. While the whole section is included for the
Planning Commission review, below is proposed language, changes are highlighted in
| yellow.- The zoning administrator and | have a meeting scheduled with DPW to discuss
driveway standards and language in the next few weeks.

Section 2-4 Access, Driveways, and Private Streets
A. General.
1. Permit Required. No individual, association, corporation or entity, either

public or private, shall construct or extend a private driveway or street
without first having obtained a permit from the Village.

2. Jurisdiction. Any proposed private driveway or street must be permitted by
the applicable public authority if intersecting with a public street. If the
private driveway or street intersects an existing private street, written
permission from the owners, private street association or other entity that
owns the private street shall be submitted.

3 Access. Driveway entrances and exits to a parcel of land shall comply with
the Village of Suttons Bay curb cut requirements, and shall require a right-
of-way permit when applicable. No new curb cuts are allowed on M-22 and
St. Joseph Avenue in the CB and NG Districts._All driveways and parking
areas in the Village shall be accessed from the alley when the property abuts

an alley. *
4, Occupancy Permits. No occupancy permit for a structure on a parcel

accessed by a private driveway or street shall be approved until the driveway
or street has been approved and inspected according to this section.

Beckett & Raeder, Inc Petoskey Office Grand Rapids Office

535 West William 113 Howard Street 100 Cesar E. Chavez Ave
Suite 101 Petoskey, MI 49770 | SW Suite 300

Ann Arbor, Ml 48103 Traverse City, Ml 49684 Grand Rapids, Ml 49503
734.663.2622 ph 231.347.2523 ph 231.933.8400 ph 516.585.1295 ph
734.663.6759 fx 231.347.2524 fx 231.944.1709 fx
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5, Parking. On-site parking of vehicles shall be restricted to improved parking
areas, such as driveways, parking lots, garages, and carports.

6. Maintenance and Repairs of Sidewalks. Any and all repair of damage to
sidewalks due to driveway and private street construction shall be the
responsibility of the landowner.

7. Fire Department. Property access, driveways, and streets are subject to
applicable fire codes.
B. Application. All applications for private driveways and streets shall be on an
i established application form and shall include any required fees, the required
initiative number of plans, the private easement and maintenance agreement (if applicable)

and any other required information.
C. Types and Approval Authority.

1. Driveway and Shared Driveway. A driveway or shared driveway shall be
reviewed and approved by the Administrator.

2. Private Street. A private street shall be reviewed by the Planning
Commission, which shall make a recommendation to the Village Council.
The Village Council shall provide final approval of private streets.

D. Residential Driveway Requirements- Single-Family and Two-Family.
1. Permitting. Driveways are subject to Village permitting and construction

standards, including stormwater runoff design requirements.

2. Number and Location. The number and location of driveways, including
horseshoe driveways with two (2) curb cuts, providing direct access to a
public or private street shall not exceed those which have been determined
by the Administrator to be necessary for proper and efficient traffic flow and
that preserves the safety of pedestrians and motorists. In making this
determination, the Administrator shall consider the posted speed limit on
the street, the proximity of intersecting streets and driveways, and other
circumstances determined relevant by the Administrator.

4.3.  Location and Design. A driveway shall be permittec-in-thefront-orsideyard

subject to the following:
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i
initiative

a. The driveway surface and any connected pad shall be at least three
(3) feet from a side lot line.

ekb.  The driveway shall be positioned for direct access to the garage or

carport. In the event a garage or carport does not exist, the
orientation of the driveway shall be to the side or rear yard.

Shared Driveway Requirements.

a. Limitations. A shared driveway shall only be approved to provide the
primary access from a road to two (2) contiguous lots, which
because of their zoning, configuration, or other circumstance related
to the land, cannot be or are unlikely to be split into future
additional lots.

b. Design and Construction Requirements.

(1) The shared driveway shall be located within an easement
with a minimum width of 20 feet.

of travel surface-
. : . :
ray-be-aggregate-(gravel:

C. Application and Approval. Shared driveway applications shall be
reviewed by the Administrator and Fire Chief.

Entry and Exit. For driveway access onto M-22 and M-204, the access shall
be designed and constructed-so-that vehicles can enter and exit the parcel in
a forward moving direction of travel.

-~ N
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ZONING REPORT

Zh Village of VILLAGE OF SUTTONS BAY

Suttons Bay ZONING REPORT
Prepared: 7/17/2026 Pages: lofl
Meeting: July 2026 PC & Council Attachments: 0 |:|
Subject: Zoning Report for June 2026
LAND USE PERMITS ISSUED
NEW ADU | ALTERATIONS | ACCES. | FENCE | COMMERCIAL,
DATE TOTAL HOMES ADDITIONS |STRUCT. SIGNS / OTHER
June 2026 4 0 0 2 0 0 2
Year To Date 13 1 0 4 2 1 5

(Note — permits may be classified under multiple categories)

LUP 26-010 218 N. St. Joseph St. sign - American Spoon
LUP 26-011 109 N. St. Mary’s St. addition

LUP 26-012 202 S. Shore Dr. addition & expansion
LUP 26-013 203 N. Lincoln sign

Several Applications under review

ZONING BOARD OF APPEALS
o No Activity

LAND DIVISION
e Questions about potential divisions and transfers.
e One Application for Parcel Transfer under review.

OTHER ACTIVITY
*  Questions on Land Use Permits, zoning, setbacks, etc.
o Follow-up work on Inland Seas Site Plan
e  Working on Driveway Standards with DPW Supervisor

RECOMMENDATIONS TO PC:

None
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